The House in the Hub www.inverlochcommunityhouse.org.au

President of the Committee of Governance
Job description

ABOUT US

Inverloch Community House provides an interesting and varied schedule of continual, periodic and one-off
programs, currently attracting approximately 300 students/participants per week. These programs are
reviewed on a term-by-term basis to ensure that what is offered is meeting the needs of the local community.
Our programs include art/craft, physical exercise, language classes, IT support and programs provided by local
health service providers.

ABOUT THE ROLE

We are inviting expressions of interest for the role of President, which will become vacant at our
upcoming Annual General Meeting in October.

This is a fantastic opportunity to contribute to the direction and success of Inverloch Community House, and
to help strengthen our vibrant community. This includes:

e Provide oversight, input, and accountability on governance, strategy, and organisational performance
e Ensure compliance with legal, financial, and regulatory obligations

e Champion the House’s mission, values, and goals

e Contribute to strategic planning, risk management, and policy development

e Support community engagement and advocacy activities

As President, you will play a leading role in the governance, strategic direction, and sustainability of the House.
You’ll work alongside a team of passionate community leaders and professionals, contributing your knowledge
and insight to help us grow our support and impact.

KEY RESPONSIBILITIES

e Chairing CoG meetings, the AGM and other meetings of members.

e Managing CoG interactions to be effective, open, focused, constructive, collegiate, & respectful

e Be the conduit between the CoG members and the Manager.

e Meeting with the Manager regularly to provide advice and to review performance against key
performance indicators approved by the CoG.

® Meeting with individual CoG members (at least annually) as part of the performance and planning
processes
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® Ensuring that there is a process for the recruitment and induction of new CoG members

DESIRED SKILLS AND EXPERIENCE

We welcome expressions of interest from individuals of all backgrounds, especially those who reflect the
diversity of our community. Skills in the following areas are particularly valuable:

e Experience in leading and managing teams

e Previous experience as chair or member of a Committee of Governance, board of directors or
similar committee

e Knowledge of the Neighbourhood House or community services sector

e Governance, finance, law, or risk management

e Human resources, marketing, or fundraising

COMMITMENT

e Attend monthly meetings (2 hours), with 1-2 hours of reading required beforehand (Meetings are
currently scheduled for 4 pm on the third Tuesday of each month.)

e Additional meetings with the Manager and other stakeholders as required (1-2 hrs/month)
® Participate in the Annual General Meeting and occasional community or organisational events

® Participate in induction to become familiarised with the operation of the Committee

READY TO MAKE A DIFFERENCE?

If you believe in the needs and power of community and want to help shape the future of Inverloch
Community House, we’d love to hear from you.

For further information please contact our Manager, Lisa Archibald, on 03 5674 2444 or email: ichi-
coord@dcsi.net.au.
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